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Overview

Communicating an effective message can be a perplexing undertaking. In this book study, you 
will learn specifi c communication skills for distance learning, as well as for use in any face-to-face 
opportunities. If you speak in public, you are a public speaker. Planning and preparing an effective 
message is the fi rst step to a profound public presence, which is critical in today’s fast-paced, 
technological environment. This session highlights valuable strategies for creating a memorable 
message, as well as tips and techniques for impressive delivery. Tammy’s varied national and 
international experiences, combined with expertise in adult learning, provide a skillful foundation 
of practical approaches, helping both novice and expert speakers gain an advantage. Do you 
know the skills? Do you have the skills? This book study is a must for anyone seeking to refi ne or 
elevate their presence and poise with school boards, parents, and teacher audiences. Make your 
message meaningful!

Book Study Sessions

Friday, June 5 | Chapter 1 (pages 5−14)

• Book overview

• Adult learner characteristics

• Presentation preparation

Friday, June 12 | Chapters 2 and 4 (pages 15−26 and 37−44)

• Roles & related characteristics

• Audience sizes

• Solid intros

Friday, June 19 |  Chapters 5 and 6 (pages 45−57)

• Presenter’s Toolbox

• Voice

• Visuals & handouts

Friday, June 26 | Chapters 7 and 8 (pages 59−86)

• Presentation tips & tricks

• Dealing with audience behaviors

• Improving your practice through feedback
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R E P R O D U C I B L E

Idea Notes

Tips, Techniques, and Tools
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