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101 Tips for Teaching Online: Helping Students Think, Learn, and Grow—

No Matter Where They Are! 

By Alex Kajitani 

_____________________ 

Study Guide 

This study guide is a companion to the book 101 Tips for Teaching Online: Helping Students 

Think, Learn, and Grow—No Matter Where They Are! by Alex Kajitani. 101 Tips for Teaching 

Online provides insight and anecdotes for improving student learning through online teaching. 

 

This guide is arranged by chapter, enabling readers to either work their way through the entire 

book or focus on the specific topics addressed in a particular chapter. It can be used by 

individuals, small groups, or an entire team to identify key points, raise questions for 

consideration, assess conditions in a particular school or district, and suggest steps that might be 

taken to promote a healthy school culture. 

 

We thank you for your interest in this book, and we hope this guide is a useful tool in your 

efforts to create a healthy culture in your school or district. 
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Chapter 1 

Looking Good on Camera 

_____________________ 

 

1. Why is it so important that you to present professionally while teaching online? 

 

2. How do you light your space when teaching? 

 

3. Consider your own experiences with online teaching. Have you ever used props? If so, 

how was it effective? If not, what is a lesson you could improve with props? 

 

4. Do you use any additional equipment for online teaching besides your laptop? If so, how 

do they enhance your instruction? If not, what are some of the tools suggested by the 

author you’d consider utilizing? 
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Chapter 2 

Building Relationships With Students 

_____________________ 

 

1. How do you define the word “relationship?” How does fostering connections with 

students work to improve their learning? 

 

2. What are the three types of relationships in your classroom? 

 

3. Why are stories so effective in helping teachers connect with students? What are some of 

the stories you have told your own students? 

 

4. Consider your role as an online teacher. What is one way you could “show up” for your 

students? 
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Chapter 3 

Engaging Students 

_____________________ 

 

1. Why is it so important to address students by name? How does encouraging students to 

say each other’s names bolster engagement? 

 

2. List three ways you can make your videos more interactive for your students. 

 

3. What is talking head syndrome? What are some steps you can take to avoid it? 

 

4. Consider the concept of “chunking.” Outline one class period that has been broken into 

micro-chunks. 
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Chapter 4 

Managing Your Classroom 

_____________________ 

 

1. Why is it critical for teachers to set high expectations for their students? 

 

2. What are the five critical procedures for classroom behavior? 

 

3. Define Zoom-bombing and list three steps you can take to prevent it. 

 

4. Consider the student roles outlined in Tip #36 (pg. 57-58). Have you utilized these roles 

or similar ones while online teaching? If so, how were they effective? If not, which of the 

four would you be most interested in utilizing? 
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Chapter 5 

Pulling in Parents and Guardians 

_____________________ 

 

1. Consider your experiences teaching, both in person and online. Have you ever sent 

parents or guardians emails like Figure 5.1 (page 64)? If so, how did it impact classroom 

learning? If not, how do you believe inviting parents and guardians into the learning 

space could positively develop student achievement? 

 

2.  What are the two simple teaching strategies the author discusses in Tip #40 (pg. 66-67)? 

Define each in your own words. 

 

3. Consider Tip 44 on page 71 and the examples given on how to promote curiosity in your 

students’ parents and guardians. Create your own example of how you could help 

improve their curiosity. 

 

4. Have you ever used Google Translate, TalkingPoints, or iTranslate to communicate with 

a student’s parents or guardians? If so, which of the programs did you find most helpful? 

If not, look up each of these programs and discuss one benefit of each. 
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Chapter 6 

Creating a Community 

_____________________ 

 

1. In your own words, define “community.” 

 

2. Have you or your students ever participated a “screen-free afternoon?” Brainstorm three 

ideas for stepping away from online learning for an hour or two. 

 

3. Consider your community at large. List three special guests you could bring to your 

classroom to speak. 

 

4. What is a strategy you use to engage your quiet students online? 
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Chapter 8 

Organizing Your Lessons 

_____________________ 

 

1. What are the author’s two ideas for figuring out what to cover and what not to cover in 

the classroom? Describe them in your own words. 

 

2. What are some of the advantages of giving students agendas in advance? 

 

3. What is “think time,” and why is it so valuable for students when answering questions in 

class? 

 

4. Have you ever designed lessons to reference your students’ interests? Come up with three 

examples of how to incorporate them. 
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Chapter 8 

Assessing Students 

_____________________ 

 

1. What are some of the visuals students can use to self-assess and let you know if they are 

learning? 

 

2. Why is it important for feedback to be timely and specific? 

 

3. Consider your online classroom. What might a back channel you design for students to 

seek help look like? 

 

4. How does teaching online provide an opportunity to rethink our definitions of cheating 

and test-taking in general? 
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Chapter 9 

Ensuring Equity 

_____________________ 

 

1. What is “equity,” and how does it impact your online classroom? 

 

2. Consider camera backgrounds while teaching online. What are some steps you can take 

to ensure students are both comfortable and engaged? 

 

3. Why does “embracing” differences better serve students than “tolerating” them? 

 

4. Define “culturally responsive teaching” in your own words.  
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Chapter 10 

Differentiating Learning 

_____________________ 

 

1. Have you ever utilized online office hours? If you have, what is one experience that was 

particularly successful? If not, what is one advantage of scheduling regular support time 

with students outside of class? 

 

2. How can you better teach your students to pause and refocus in the online classroom? 

 

3. What are Norman Webb’s Depth of Knowledge levels? Describe each level. 

 

4. What does Tip 91’s (page 142) title, “Give Them Tomorrow, Today!” mean? How does it 

help set students up for success? 
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Chapter 11 

Take Care of Yourself 

_____________________ 

 

1. What are a few ways to remember to stand up throughout the day? 

 

2. What is “batching,” and how can it help create time boundaries? 

 

3. Why is it so important to pursue balance instead of “accomplishing more?” 

 

4. Have you ever experienced burnout? What are some of the steps you have found combat 

it? 

 

 


