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REPRODUCIBLE

Figure 9.2: Example Form B

A Business and Education Partnership

Thank you for volunteering your valuable time and allowing our student at [insert school name] the opportu-
nity to shadow you at your place of work. Shadowing experiences allow students to test their career goals in 
real work settings, and they lead to a more enriched career-pathway program of study.

Objectives for the Job-Shadowing Experience

 y To provide realistic work experience in a career field

 y To provide occupational and career information

 y To develop leadership skills necessary in a career area

 y To introduce students to dedicated professionals in the field

 y To clarify skills and preparation necessary to a particular field

 y To give students knowledge that will assist them in the career decision-making process

 y To meet the achievement standards set by [insert state or province]

Desired Outcomes of Job Shadowing

 y To introduce students to the skills needed for employment in a community business 

 y To utilize community resources in the education program

 y To involve the community resources in the education program

 y To make the education program comprehensive

The student will arrive by way of parent-arranged transportation. The student will plan on being responsible 
for his or her own lunch unless other arrangements have been made.

If school is closed or delayed because of inclement weather, power failures, or any other reason, all job shad-
owing will be canceled for that day.

The Employer Confirmation Form (form C) must be returned to the student’s instructor prior to the shadow-
ing experience. If the student is not able to return this to the instructor, then it may be mailed to [teacher’s 
name], [school], [street], [city], [state] [zip code], or faxed to [number].
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