
Reading and Writing Instruction for Fourth- and Fifth-Grade Classrooms in a PLC at Work © 2020 Solution Tree Press 
SolutionTree.com • Visit go.SolutionTree.com/literacy to download this free reproducible.

R E P R O D U C I B L E

Figure 8.7: Dialogue Mechanics

Rules Example

1. Beginning tags: After writing the tag, 
insert a comma, quotation mark, and the 
dialogue, which begins with a capital 
letter (see circled examples). At the end 
of the dialogue, place a question mark, 
exclamation point, or period followed by 
the final quotation mark (see what is in  
the square).

2. Middle tags: For this type of tag, insert 
a quotation mark, and start the dialogue. 
Place commas and quotation marks before 
and after the middle dialogue tag. Do not 
capitalize the word after the tag since it 
is a continuation of a sentence. The only 
exceptions are the pronoun “I” and proper 
nouns, which are always capitalized. At 
the end of the dialogue, place a question 
mark, exclamation point, or period 
followed by the final quotation mark.

3. End tags: Place a quotation mark at the 
beginning of the dialogue, and capitalize 
the first letter of the dialogue (see what 
is underlined). To indicate the end of 
the dialogue, place a question mark, 
exclamation point, or comma—which 
is used instead of a period—then a 
quotation mark. Add the speaker tag, but 
only capitalize a proper noun (see circled 
examples). Insert a period after the tag.  

.

4. Begin a new paragraph for each  
new speaker no matter the length of  
the dialogue.
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